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Texas Department of Housing & Community Affairs
221 E. 11th Street, Suite 106
Austin, TX 78701

(512) 475-3800

Internet: www.tdhca.state.tx.us
	Position Name:  Inspection Specialist   
	State Classification:  Inspector VI / #1325

	Job Posting Number:   10-076    
	Posting Date:  July 12, 2010

	Division:  Community Affairs Division 
	Application Deadline:  Open Until Closed By Division      

	Department:  Energy Assistance  
	Date Available:  Immediate     

	Established Work Hours:  8:00 A.M. – 5:00 P.M.    
	Duration:  Temporary Full Time  

	Starting Salary:  $3,401.33 - $4,584.00/mo.  (B19)  
COMMENSURATE WITH EXPERIENCE AND EDUCATION
	Number of Openings: 7
Location: Austin, TX


GENERAL DESCRIPTION

This position is a temporary full-time position for approximately 2 to 3 years unless additional funding is available and the Department determines that this position should continue.  Performs advanced (senior level) inspection work. Work involves planning, coordinating, overseeing or conducting inspections and quality assurance review to ensure compliance with laws, regulations, and agency policies. May assign and/or supervise the work of others. Works under limited supervision, with considerable latitude for the use of initiative and independent judgment.

SPECIFIC JOB FUNCTIONS
· Performs Weatherization Assistance Program (WAP) inspections of single family and multifamily units funded by the WAP Program that includes climbing up ladder to inspect rooftops, crawlspaces and attic space.
· Performs inspections to ensure compliance with Texas Administrative Code, International Residential Code (IRC), and Department of Energy (DOE) guidelines.

· Prepares comprehensive reports detailing deficiencies identified.

· Review sub-recipient corrective action plans.
· Reviews client files for eligibility determination, compliance with state and federal regulations.

· Monitors performance of agreed upon corrective action plans

· May prepare monitoring reports to document noncompliance.

· May oversee the investigation of complaints.

· May oversee or prepare reports of unit inspections. 

· Makes recommendations on violations noted during inspections and conducts follow-up inspections.

· Evaluates programs and procedures to improve operations and processes.

· Implements quality control systems.
· May process open records requests, may assist in preparation of materials for training classes, and assist in the annual training conference.

· Responsible for becoming fully knowledgeable of the Department’s Fraud, Waste and Abuse Prevention and Detection Program and it’s affect in their individual program areas including performing risk assessment of their program area’s significant business processes and identifying and communicating control processes and steps to mitigate unacceptable risks.
· Must be able to travel, as needed (at least 75%).

MINIMUM EDUCATION AND EXPERIENCE REQUIREMENTS
· Graduation from a standard senior high school or equivalent. Associates Degree preferred.

· Experience and education may be substituted for one another.

· Experience in inspection work.

Preferred Qualifications

Registration, Certification, or Licensure

Experience, degree, or certification in Building Performance Institute (BPI), Texas Home Energy Rater Organization (HERO), Residential Energy Services Network (RESNET) or experience in building science principles, preferred. Must be familiar with the International Residential Code.

OTHER FACTORS
Knowledge, Skills, and Abilities:
· Knowledge of the Department of Energy (DOE) Weatherization Assistance Program, Building Science principles, and/or Energy Efficiency concepts.

· Skill in conducting inspections, in determining proper courses of action, and in using instruments or tools necessary to perform inspections including, Blower Door, Monoxer, pressure pan and/or duct blaster.

· Ability to prepare organized reports; to document compliance or noncompliance with relevant rules and procedures; and to interpret laws and regulations.

· Must have the ability to learn and be trained on the job.

· Must have an interest and desire to work in low income programs and government sector. 

· Must have the ability to establish and maintain working relationships with others.

· Must be able to communicate verbally and in writing.

· Must be able to operate calculator, adding machine, and personal computer to include Microsoft Word and Excel.
· Ability to lift and carry up to 35 lbs.
· Ability to stand for long periods of time.
· Ability to climb up a ladder onto a rooftop.
· Ability to inspect crawlspaces and attic space.
TO APPLY

Applicants must submit a State of Texas Application for Employment for this position before this posting closes.  Applications will be screened for minimum qualifications. Applicants may be asked to participate in a skills demonstration and/or presentation. TDHCA will only accept typing tests administered by Texas Workforce Commission. Please contact Human Resources if you require accommodation during the application process at 512 475-3800.

APPLICATION SUBMISSION
· Mail 

· Email 

· Hand Deliver 

ADDITIONAL INFORMATION

· Official transcripts or other minimum requirement validations will be requested of final applicants. 

· A signed application will be required prior to employment. 

· Criminal history checks will be conducted before an offer of employment is extended. 

· Only applicants who are interviewed will receive written notification of posting results.

CONDITION OF EMPLOYMENT

· Work in a non-smoking environment and adhere to applicable Department safety rules and personnel policies. 

· Work additional hours as needed. 

· Attend work regularly and adhere to approved work schedule. 

· Must possess a valid State of Texas driver’s license and maintain a satisfactory driving record. 

· Candidate must provide a Driving Record before an offer can be made.  A current driving record can be obtained from the Department of Public Safety.
Males born on or after January 1, 1960, between the ages of 18-26, will be required to present proof of Selective Service System registration on the first day of employment or proof of exemption from Selective Service registration requirement.  The U.S. Immigration Reform and Control Act of 1986 requires new employees to present proof of identity and eligibility to work in the United States.  Failure to provide this information within the required timeframe will result in the offer being rescinded.
 Equal Opportunity Employer
